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Collection Development Resource
PROCESS

Evaluate

Collection need according to policy

Price

Subject matter

Item Type

Share Recommendations

A HEIN GREENSLIP



Project Goals
Main Goal - Enable librarians to review and grade Hein Greenslips electronically

Secondary Goals –
◦ Reporting
◦ Tracking



Presentation Goals
By the end of this presentation, you will be able to 
◦ Understand how the process works
◦ Become familiar how to create it in your own libraries



Tools You’ll Need
Hein Greenslips Subscription

LibInsight Subscription

• Part of LibGuides Family

• Spring Share Product

• Track and report on usage of library services 
(i.e., reference questions, circulation 
activity, ILL, doc del request, etc.)

Microsoft Excel



Creating a LibInsight Dataset
HEIN’S GREENSLIPS FIELDS

TITLE SUBJECT PUBLISHER

AUTHOR CALL NUMBER PUBDATE

TYPE JURISDICTION

ISBN1 MEDIA1 PRICE1

ISBN2 MEDIA2 PRICE2

ISBN3 MEDIA3 PRICE3

ISBN4 MEDIA4 PRICE4

LIBRARY’S DATA FIELDS

DATEIMPORT LAWHOLD UNIVHOLD

AMAZON OCLC UNIVCAT

IMPORTBATCH CP OTHERLAW

PRIOR EDS PURCH_PRICE STATUS

GRADE_LIB1 GRADE_LIB2 GRADE_LIB3

GRADE_LIB4 GRADE_LIB5 GRADE_LIB6

COPIESOWNED NOTES







Preparing Excel Data Files
First File – Imports Hein Dataset and Preps It

Creating a Script to Clean up the Hein Dataset
◦ What needs to be done

◦ Converting text fields into number fields
◦ Prepares it for use in LibInsight

◦ Easy to Create …
◦ Records your mouse and keystroke movements
◦ Creates code
◦ Save as an Automated script



Preparing Excel Data Files
Second File - Creating an Excel file with all data fields
◦ Add fields to spreadsheet and set data types
◦ After creating and testing the file, PROTECT THE WORKBOOK and set to READ ONLY so you don’t 

overwrite the settings



Preparing Excel Data Files
Calculated Fields
◦ To create these, run the search in the system, copy the search string, and create variable for the OCLC 

number.  You’ll copy-n-paste that data from another field in your spreadsheet you downloaded from 
Hein.

◦ Creating an OCLC link based on the ISBN number of a title
◦ =IF(ISBLANK(H2),"NA", CONCAT("https://www.worldcat.org/search?q=bn%3A",H2))
◦ This formula adds the OCLC number provided in the Hein dataset to the end of URL string  (i.e., found in field H2)

◦ Creating a search of our local law library catalog (Alma)
◦ =IF(ISBLANK(H2),"NA", CONCATENATE("https://ou-primo.hosted.exlibrisgroup.com/primo-

explore/search?query=isbn,contains,",H2,",AND&tab=default_tab&search_scope=default_scope&vid=OUNEW&lang=en_US&mod
e=advanced&offset=0"))

◦ Again, creating a URL adding the ISBN number to a custom search in our catalog

◦ Creating an Amazon link
◦ =IF(ISBLANK(H5),"NA", CONCAT("https://www.amazon.com/s?i=stripbooks&rh=p_66%3A",H5))



Preparing Excel Data Files
Calculated Fields
◦ Default value for the Status field to IMORTED

◦ Enter the text into that field

◦ Create the Import Batch data
◦ This will simplify your finding (and deleting, if necessary) all of the data for a particular month.
◦ Enter this formula into that field … =LEFT([@CP],6)

◦ This locates the CP field data (imported from Hein) and truncates to the first six characters in the text string
◦ 022025-10 becomes 022025



Processing Records



Step 1  
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Login into your Hein Greenslips
account and download the slips.

1. Logon
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Step 1  
Downloading the 

Data
Login into your Hein Greenslips
account and download the slips.

1. Logon

2. Select the data you want to 
download

3. Review the results, select the 
records, and download the 

dataset

4. Transfer the file to a Greenslips
folder and rename it, if necessary



Step 2 
Preparing the File
Using Excel, the file is cleaned and 

additional columns are added for OCLC 
and Library Catalog records, tracking 
the status of the slips and capturing 

review feedback.

1. Open the file you downloaded 
from Hein and use the Automate 
menu to run the cleanup script.
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Step 2 
Preparing the File
Using Excel, the file is cleaned and 

additional columns are added for OCLC 
and Library Catalog records, tracking 
the status of the slips and capturing 

review feedback.

1. Open the file you downloaded 
from Hein and use the Automate 
menu to run the cleanup script.

2. Now copy the data into the Excel 
spreadsheet containing the 

additional data columns.

3. Save the file in the CSV file format.
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Step 3 
Using LibInsight
Import the data file into LibInsight

1. Log into LibInsight

2. Open to the Greenslips dataset 
and choose the “Record Data” 

menu option.

3. Choose to Upload the CSV file you 
just saved.

4. Set the options and upload the 
file.

5. Wait a few minutes for the system 
to process your data.  Enjoy some 

coffee.



Step 4 
Use Data in LibInsight

The data is now imported into 
LibInsight where additional filtering 

can be done and made ready for use.

1. Open the dataset, choose 
“Analyze” and filter to review the 

latest import.
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Step 4 
Use Data in LibInsight

The data is now imported into 
LibInsight where additional filtering 

can be done and made ready for use.

1. Open the dataset, choose 
“Analyze” and filter to review the 

latest import.

2. Review the data.

3. Use additional filters to tailor 
dataset results.

4. Edit and grade slips.



Reports
Dashboards



Reports
Use Analyze to Report on …

• Grades by any particular librarian

• Status of records in a batch by ..
Imported
Ordered
Prepared
Purchase

Wishlist

• Number of titles by a particular 
publisher

Ordered, Reviewed, etc.

• Number of titles in a particular 
subject area

Ordered, Reviewed, etc.



In Review
ADVANTAGES

◦ Relatively easy solution for a group of librarians 
to review and grade Hein Greenslips

◦ No cost if you have LibInsight
◦ Reporting
◦ Integrates with LibInsight ecosystem to add 

value to a Faculty dashboard

DISADVANTAGES

◦ Somewhat of inefficient interface to review, 
grade, and move to the next record

◦ Additional work for Acquisitions to add final 
purchase data to each record

◦ Users can overwrite other user’s grades



Questions
CONTACT 

Robert Linz
Associate Director, Law Library
University of Oklahoma College of Law
300 Timberdell Road, Room 2064H
Norman, Oklahoma 73019
Ph: 405-325-7673
robert.linz@ou.edu

mailto:robert.linz@ou.edu
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